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Statutory Compliance: DfE Statutory Guidance *'Children Missing Education'* (CME), Keeping Children Safe in Education, and Health and Safety at Work Act 1974.
Aims & Scenarios
This policy sets out immediate operational steps to locate a child discovered missing from an indoor lesson, outdoor PE activity, transition period, break/lunchtime, or at school arrival/dismissal.
Emergency Response Procedures by Staff Role
1. Discovering Staff Member (Support Staff / Volunteers / Midday Supervisors)
Immediately alert the class teacher or most senior leader available.
Provide precise details: Child’s name, description, last known location, time elapsed, and activity.
2. Class Teacher
Arrange immediate supervision for the remaining class with a neighboring teacher.
Execute a fast search of immediate surroundings (classrooms, toilets, cloakrooms, outdoor play areas).
If unlocated within 5 minutes, notify the Principal and School Office immediately.
3. Headteacher / Principal Action Protocol
Take command of the emergency response and initiate a full site sweep (internal and perimeter grounds).
45-Minute Maximum Statutory Threshold: If the child is not located within 45 minutes of the initial search (or immediately if the child is highly vulnerable or suspected to have left the site), the Principal will:
Contact the Police (999) and report a missing child.
Contact the child's parents/carers.
Inform Bexley Children's Social Care and the Chair of Governors.
Complete a formal safeguarding logging on CPOMS.
4. Child Seen Leaving the Premises Boundary
Staff Chase Restrictions: Staff must not aggressively pursue a running child beyond the school boundary if doing so risks driving the child into traffic or heightened danger.
Staff must keep the child in line of sight from a distance if safe, report the direction of travel to the Principal immediately, and allow Police/Parents to manage off-site retrieval.
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